
Training: Thursday, April 24th, 9-10am



San Diego City 
College:

Business Services

Work order and Site Improvement Process



Work Orders

If you need 

Assistance or follow up on a work order call Campus Facilities 619-388-3537 or email cityfacilitiesservices@sdccd.edu

Call the general phone number 619-388-6422 or Email fscc@sdccd.edu

• Call Campus facilities 619-388-3537

Work orders can also be submitted by: 

• Email cityfacilitiesservices@sdccd.edu

mailto:fscc@sdccd.edu


Work Order 
Information



Work Order 
Priority 



Work Order Examples 

Set ups and On Campus minor 
repairs, Carpenters, Electricians, 
Plumbers, Welders, Equipment 
Repair, Heat, Ventilation and Air 
Conditioning, Painters, Elevator 
Repair, Custodial, Landscape, 
Grounds and Locksmiths 



Work Order 
Form 
Scan Code 
to access 
form 





Site 
Improvement 
Procedures



Site 
Improvement 
Procedures 



City College 
Site 
Improvement 
Form 





If you have any questions, please contact 
Jay Purnell

jpurnell@sdccd.edu

EMAIL: 
JPURNELL@SDCCD.EDU 

PHONE: (619)388-3428

mailto:jpurnell@sdccd.edu
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