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PAC Duties

Reimbursements (Nursing Only)
Professional Development Proposals
Performance Review Files

Sabbatical Applications
— Workshop during Spring FLEX week.

— Faculty (contract/adjuncts with POA) shall be eligible
for a sabbatical leave after six (6) consecutive years of
satisfactory service to the District.

— Application due date to your dean/manager is third
Friday in February.

— Start brainstorming now!




Licensure/Certification
Reimbursements

* For nursing faculty:

— Required vaccinations
(annual flu shot, etc...)

— lnsurance coverage

— Other necessary licenses
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American Federation of Teachers
3737 Caming del Rio South, Suite 410
San Diego, CA 92108-3883

LICENSURE/CERTIFICATION FEE REIMBURSEMENT PROGRAM
Date: Campus Mailbox:

(Mesa only)
Name: EIN:

(employee ID number)
Mailing Address:

Street City State Zip Code

Phone Number: _{ ) E-mail
Area Code

College/Center Site: Adjunct: ___  Full-time Faculty:

Department or Program:

Faculty Service Areas: 1. 2. 3.
Name of Certificate/Li
Issuing Agency or Institution:
Date of diture(s):
Total Expenditure(s):

College faculty may be reimbursed for the actual cost of fees charged which directly relate to the
issuance or re-issuance of a license or certificate required by the District, after initial employment, for
the unit member to qualify for or retain his/her teaching or non-teaching assignment ({not included:
professional erganization dues, continuing education fees, mileage, lodging, meals, etc.). Receipts
and/or other official documentation must be submitted in order to process the reimbursement.

If the amount of requested reimbursements exceeds the amount of available resources,
reimbursements will be distributed on a pro-rata basis.

Any activities reimbursed by these funds may not also be used for salary advancement purposes or
any other type of District reimbursement.

o Official documentation showing that employee is required to have this
license to keep his/her job with the San Diego Community College
District (SDCCD) or if it is mandated by the State of California.

o A copy of the application filled out by employee to get the license.

o A copy of the receipt for payment of the license (i.e., cancelled check,
credit card statement, or the equivalent).

o A copy of the actual license received by employee.

Signature of Faculty Member:

Signature Date




Licensure/Certification
Reimbursements

* Most common reasons these

Signatures below affirm that this license or ceriificate is mandatory for the faculty member to continue

forms get kicked back:
— Lack of signatures -

Signature

— No proof of the service

Signature

— No proof of payment

* Email signed forms and
supporting documentation to
the PAC chair.

e Goes to AFT for
reimbursement.




Salary Advancement Eligibility

* If you are all the way
over to the right-hand
column (Class 6),
whether by PhD or
advancement after
Masters, you are NOT
eligible for salary
advancement.

ARTICLE VIII - SALARY

San Diego Community College District
AFT Faculty Tenured/Tenured-Track Monthly Salary Schedule A

Effective 1/1/2023

STEP
A |$5,995.83 | $6,301.36 $6,616.43 $6,947.25 $7,294.61 | $7,659.34 | $8,042.31
B $6,160.70 | $6,474.65 $6,798.38 $7,138.30 $7,495.21 | $7,869.97 | $8,263.47
c $6,330.13 | $6,652.70 $6,985.34 $7,334.60 $7,701.33 | $8,086.40 | $8,490.72
D $6,504.22 | $6,835.65 $7,177.43 $7,536.30 $7,913.12 | $8,308.77 | $8,724.21
E $6,683.08 | $7,023.63 $7,374.81 $7,743.55 $8,130.73 | $8,537.27 | $8,964.13
F $6,866.87 | $7,216.78 $7,577.62 $7,956.50 $8,354.32 | $8,772.04 | $9,210.64
G |$7,055.71 | $7,415.24 $7,786.00 $8,175.30 $8,584.07 | $9,013.27 | $9,463.94
H $7,249.74 | $7,619.16 $8,000.12 $8,400.12 $8,820.13 | $9,261.14 | $9,724.19
! $7,449.10 | $7,828.69 $8,220.12 $8,631.13 $9,062.68 | $9,515.82 | $9,991.61
J $7,653.96 | $8,043.98 $8,446.17 $8,868.48 $9,311.91 | $9,777.50 | $10,266.38
K |57,864.44 | $8,265.19 $8,678.44 $9,112.37 $9,567.99 |$10,046.38 | $10,548.70
L $8,080.70 | $8,492.48 $8,917.10 $9,362.96 $9,831.10 |$10,322.66 | $10,838.79
M | $8,302.93 | $8,726.02 $9,162.32 $9,620.44 | $10,101.46 |$10,606.53 | $11,136.86
N $8,531.26 | $8,965.99 $9,414.29 $9,885.00 | $10,379.25 |$10,898.21 | $11,443.12
o $10,156.84 | $10,664.68 |$11,197.91 | $11,757.81
P $11,505.86 | $12,081.15
Q $11,822.27 | $12,413.38
R $12,147.38 | $12,754.75
s $12,481.43 | $13,105.50

*As per the Minimum Qualifications for Faculty and Administrafors in California Community Colleges as
published by the State Chancellors Office. Quarter Units are converted into Semester Unifs.




Salary Advancement Eligibility

ARTICLE VIII - SALARY

lo find your Step/Class
Y P ,
g San Diego Community College District
AFT Faculty Unit - Adjunct and Overload, Schedule B

h tt p S : / / myp O rt a I . S d C C d . e d u Classroom Salary Schedule -Effective January 1, 2023

-> Employee Dashboard

Hours | Step
_> My Pay $ 4802 $ 7181 | $ 7540 | $ 7917 | $ 8313 | $ 8729
<450 | A
$ 4968 $ 7747 $ 8135 | $ 8542 | § 8969
. . 450 B $ 7378
_> Compensatlon Hlstory $ 5139 5 § 7960| § 8358 | § 8776 | § 9215
90| ¢ 75.81
$ 54.23 $ 8L79| $ 858 | $ 9018 | $ 94,69
1350| D $ 77.90
$ 56.20 $ 8404 | $ 8825 | $ 9266 | & 97.29
-> Salary Placement (tab) 0| s o
2250 F $ 5812 | S 8224 S 8635| $ 90.67 $ 9521 S 99.97
2700 G | $ 60.15
3150 H | $ 63.65
3600 | I $ 6594
4050 | T S 6827

12000 K | $ 7014

*As per the Minimum Qualifications for Faculty and Administrators in California Community
Colleges as published by the State Chancellors Office.
Quarter Units are converted into Semester Units.


https://myportal.sdccd.edu/

Salary Advancement Forms

 The forms are fillable and should be
completed and routed fully online!

* President signature not required!

* VP signature only required in specific cases!



Professional Development - Proposal

e Fifteen (15) units of
professional

development can move

you over one class on
Salary Placement
Schedule.

Only ONE category of
proposal per form.

an Diego Communky College District « 3375 Caming del Rio South « San Diego O 52108-3883

PROFESSIONAL ADVANCEMENT PROPOSAL

Please use Adobe Reader or Acrobat Pro ONLY available here to fill out this form digitally. (Mac users, please do nat use Preview.)

that any A paperwork turned in without Ehe eorrect supplemental matenials (moted
under aach category on tis form) will be returned to facully membars withoul any action Eakan by the PAC.

Phone # College [ Center Assignment Mailbox Location (Bidg & Room #)
OR.I.LT“FACUI.TY

Faculty Service Area(s) - (Single or multiple, .. English - or - English, Journalism, & French) O ADJUNCT

Proposed Faculty Service Area(s) - (FSA(s) intendes to be used with this proposal)

PART I: PROPOSAL
(See Article VIII of the AFT Contract)

Iz this Proposal under the rules of Vocational Instructors? O YES O NO
This Proposal provides for a total of l:l mlﬁlauniumdisdﬁignedmmcwemﬁun(lassl:l o
Class l:londvesalarv schedule.

Not=: I the proposal changes, pisase submit 2 “Revision [0 Frovisional Advancemen! Fropasal™ form and atiach @ copy of the origingl proposal
and any otfer revisions signed by the Profiessional Advancsment chalr, or you can submit a new Frofessinal Advancement Proposal.

Choase ONE of the following categories for this proposal and complete the corresponding section below:

() 1. Conf , Seminars, or Workst () 3. Professional Work Experi I hi
() 2. scholarly/ Creative Works () 4. coursework

1 CONFEREMCES, SEMINARS, OR WORKSHOPS

Please give an estimatad number of hours you will be attending this conference as a participant and/oras a
presenter and an estimated number of units you are requesting.

Keep in mind that 30 hours of dance (outside of scheduled on-campus hours) = 1 unit.
Please remember that you will be required to submit a completed "Professional Adv Log of Hours"
worksheet form with your completion.

An original flier, publication, social media announcement, or advertisement for this seminar, conference, or
worltgap must also be submitted with this form.

Seminar, Conference, or Workshop hours requested:
s ] [ ]

Page 1of 4- 07/20



Professional Development - Proposal

San Diego Community College District « X375 Caming del Rio South « San Diege CA S2106- 3883

Professional
r e S S | 2. SCHOLARLY /| CREATIVE WORKS
Please attach to this form a description of your proposed project(s).

development can be: ———

Please give an estimated number of hours you will be mmxek'a:ing during this work experience and an
— O u r‘S eWO r ro m estimated number of units you will be requesting. Remember that you will need an original signature from
your employer on your Work Experience Proposal, so you must take this Proposal with you to your job site.
il

A maximum of 8 semester units can be daimed dl’lring a faculty member's entire career at SDCCD.

accredited institutions i e et

— Workshops/conferences Pr——————————

(30 hrs of attendance =1 N

L ige
only. .g. ned catalog pages, web page screenshot or PDF, ete.) and submit the list of required
information below for each dlass you intend to include in this proposal.
[ t )

College/ University Department Course Mame & & Start Date UnitS o, Lsper. Gt 0

|| | I LI |
|| | I L] |
|| | I LI |
|| | I | |
|| | I L] |
|| |
|| |
|| |
|| |
|| |

— Presenting at
conferences/workshops
(15 hrs of presentation = [——
1 unit) e P s [P e R

| I LI
| I |
I I ||

— Scholarly/creative works



Professional Development - Proposal

* New AFT Contract
(7.13.7):

— Unit members who are
required to undergo
training in order to accept
a Distance Education
assignment, or due to a
change in the District’s
Distance Education delivery
system, shall be allowed to
submit such training for
salary advancement.

NOTE: This is one of the
few times when District
workshops count.
Required online training
and The Summer Institute
qualify for salary
advancement.

Other District workshops,
including FLEX, do NOT
qualify for salary
advancement.



Professional Development - Proposal

New AFT Contract (7.13.7):

Eligible lower division
courses = foreign languages,
computer-related, and
topics reasonably related to
cultural competencies,
diversity, equity, inclusion, &
accessibility. (A4.3.1.3)

— Note: these newly eligible
courses must be taken Fall
2023 or later to count, as that
is when the new contract
took effect.

Lower division — 6 units or
two courses, whichever is
greater.

Additional lower division
courses may be taken with
prior VP approval, up to 6
units or two courses.



Professional Development - Proposal

* Scholarly/creative works: * Examples:
— Limited to projects which — Novel

have the approval of the
appropriate Department
Chair, manager and the
campus Professional
Advancement Committee

Within each unit range, the
exact determination of
credit to be awarded will
be based upon the Campus
Professional Advancement

Biography

Extensive textbook
Symphony

One-person art/craft
exhibition

Performing arts production

And others, as delineated
in the Contract.

A max of 7.5 units may be

applied to each salary
class advancement.

Committee's judgment of
the quality of the work
(not hours logged).
(A4.5.4)



Professional Development - Proposal

San Diege Community Coliege Disirict « 3375 Caming del Rl South « San Diego CA S2108-3883

e The criteria for

Provide a full description of your ional Adh Proposal. Be sure to indude the following information:

1. Dascription of your Professional Advancement Proposal: A descriptive discussion of your proposal, including
specific uﬁ:ﬁnﬁv and goals. P yourp 9

professional ey ot e e o

3. Need for the Professional Advancement Pm%asal: How does your proposal mest the need for professional
growth as well as providing benefits to yourself, our students, and n&e college?

development credit: e ——
— Professional growth

— Relevance to current
assignment and student
learning

I confirm that all hours listed on this form for completion of semester units for coursework, creative & scholarly work,

& P & will be spent outside of my scheduled work hours
including siash time) at SDOCD; and, T bereby submit this Professional Advancenent Proposal for recommendation of
approval by i and then to the appropriate personnel at the District

SIGNATURE OF APPLICANT DATE




Professional Development - Proposal

* Most common reasons
these forms get kicked
back:

— Lack of signatures

— No detailed description of
courses/workshops/confer
ences

— Not valid coursework -
must be 300-level or
higher with a few
exceptions and must be
relevant to assighment

(PROFESSIONAL ADVANCEMENT PROPOSAL)
Name of Applicant ID# Campus phe

DEPARTMENT CHAIR
MMEND

. specify or reasans for a or
VICE PRESIDENT

Coursework ot clinactly nelatee (0 the facuily memiber’ PS4 but alster! f mesting the minimum qualifcstiovs of ancther discipline or FSA may sl

b spproved by the spproprite campus Arofiesinsl Advencement Committee provide! pesaperovel s obtained fom the ppropnste o

Pregident. See Article VIIT Section A4.5 of the AFT Faculty Unkon Contract for specific requirements of ndven this sigraature Js reguined.

() recom () CONDITIONAL RECOMMENDATION® () NOT RECOMMENDED'




Professional

Development —

Completion

* No salary advancement
occurs until proof of
completion is also
submitted.

e You do not have to
finish 15 units all at
once to move over.

 Send OFFICIAL
transcripts directly to
PAC chair if coursework
was part of proposal.

an Diego Communky College District « 3375 Caming del Rio South « San Diego O 52108-3883
REPORT OF COMPLETION OF PROFESSIONAL ADVANCEMENT PROPOSAL
Note: Pi or ¥ o il out this form digitaily. (Mac users, please do not use Preview.)
Date Name & Email
Phone # College [ Center Assignment  Mailbox Location (Bidg & Room #) o FULL TIME FACULTY

Faculty Service Area(s) - (Single or multiple, e.g. English - or - English, Journalism, & French) O ADJOMCT

Proposed Faculty Service Area(s) - (FSA(s) intended to be used with this proposal)

T have compheted ALL O ume of the work my Proposal.

Proposal dated: as revised on:

The original proposal was designed to provide for a total of I:I mmnmmmmmm;l:l
'“"'"’l:l on the salary schedule. This completion is for l:l semester units.

Attached in 8 1/2" x 11" format are:

O Official transcripts of approved courses verifying semester units or a new degree.
Pilease aftach a st of the specific cowrse files and numbers of the courses for which you are requesting unis. The
fitles and numbers shouid be idenficsl o these on your official tramscripts. Please fransiate quarfer unis info semester
units—guarter units x 67 = semesfer units.

O A page report for app I of scholarly ive works.
Piaasea#acham&pagef)peddesmpﬁbmm‘heprqedmduﬂng 5, methodology (sfeps imvolved in comypleting
l’heprujed,‘lmmkmmmdhmm#mhpwm;,whmmmmaahw
inciude a rationale for the number of units being requested. Please review condract suggesions for the number of units
fhat can be received for Individual projects

O A log of hours for approval of sem:mm%mﬁshops or conferences,
Mc\ﬁaal’sdleddeufﬂle (ot & photo ) is required fo be alfached fo this completion, asisa
Ay it Log of Hours Wiorksheet Form. This form uses Excel, which will aufomatically transkie the
hmsymaﬁerm&amfsmﬂgmemmhmdm—rmmmm 13 hours of presentafion = 1
semesfer unit. If the conferencefworkshop lasts over a seres of days, please sublotal the log of hours for each day,
then add 3 log of howrs for the enfire confarence.

O Employer’s verifi cauon (original signature) of work experience or internship.
[‘See work experence form.

I confirm that all hours listed on this form for i k, creative a

work, and conferences will be spent outside myseﬁed.nied wor‘khours mmdmg asllnme. arSDCCD and'!hereby
submit this Professional Advancement Coi for of app | toi the Col Negeﬁufess.m al
Advancement Committee and then o Wamwnamwt#maq)mmmdarmeﬂﬁmm

Signamre of Applicant: Dare:

Page 1 of 2 - 0720



Professional Development —
Completion

i If a WorkShOp/CO nfe rence Professional Development

o Log of Hours Worksheet Form

atte n d a n C e I S a rt Of O u r Please fill in the number of hours where applicable and the form will
automatically add the total hours and calculate the total number of units.

nnnnnnnnnnnnnn

proposal, keeping a log is S i, e O R
a must!

* To get professional
development for a

conference/workshop,
you should submit:

— Certificate, if provided.

— Detailed log of hours —
meals and breaks cannot
be included! A formis

HHHHHH

ava i | a b I e fo r you r u Se . GRAND TOTAL TGTAL UNITS OTAL PRESENTER

uuuuu




Professional Development —
Completion

San Diege Commenity Callege Distnct » 3375 Caming del Rio South = San Diega, CA 92108 -3883

* Most common reasons

these forms get kicked T “'”""“1 i

back:
'®) () CONDITIONAL RECOMMENDATION' .O o e

— Lack of signatures - '

— Not including original
O recommenn () conpITIONAL RECOMMENDATION® () NOT RECOMMENDED"

proposal for comparison

*Must include written statement: to specify or reasons for a or not

COLLEGE PROFESSIONAL ADVANCEMENT CHAIR
(O) recommenp () CONDITIONAL RECOMMENDATION" (C) NOT RECOMMENDED"*

— No log of hours for
workshops/conferences P —— -

— Missing transcripts

EFFECTIVE DATE, NEW CLASS




Routing Instructions

These documents must

have electronic

signatures.
* Differences from previous

procedures:

— No presidential signature
necessary!

— VP sighature necessary
only in specific instances
listed in AFT Contract.

— Salary advancement
packets will be completely
routed via email.

Email your form and
supporting
documentation to your
department chair and
dean.

— CC: PAC chair
Once they have sighed,

email those completed
forms to the PAC chair.

After PAC review, the
forms will be sent to the
District.



Professional Development — Important!

Both forms (proposal * Transcripts must be
AND completion) are OFFICIAL and sent to
necessary! the PAC chair of your
Even if you’ve already college for the
completed a project completion to be
(coursework, for approved. (Yes, I'm
example), you must saying this again.)
submit a proposal Electronic transcripts
form, as well as the are preferred.

completion.



Salary Advancement Dates —New Language!

* Faculty members who e NOTE: The PAC at each

have all required dur
documents approved by campus meets aduring

the appropriate campus the academic year;
Professional , therefore, no salary
Advancement Committee

shall have their salary advancement occurs
advancement take effect during the summer.
the first of the month

following approval by the

Professional

Advancement

Committee. (A4.2)



Contact Info!

e Find us on City College's
Committees Page
https://www.sdcity.edu/faculty
-staff /committees/prof-
advancement.aspx

e Lisa Will - lwill@sdccd.edu



https://www.sdcity.edu/faculty-staff/committees/prof-advancement.aspx
https://www.sdcity.edu/faculty-staff/committees/prof-advancement.aspx
https://www.sdcity.edu/faculty-staff/committees/prof-advancement.aspx
mailto:lwill@sdccd.edu
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