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PAC Duties

• Reimbursements (Nursing, Mental Health, Cosmetology, Barbering)

• Professional Development Proposals

• Performance Review Files

• Sabbatical Applications

– Workshop during Spring FLEX week.

– Faculty (contract/adjuncts with POA) shall be eligible for a sabbatical leave 
after six (6) consecutive years of satisfactory service to the District.

– Application due date to your dean/manager is third Friday in February. 

– Start brainstorming now!



Licensure/Certification Reimbursements

• For Nursing, Mental Health, 
Cosmetology, Barbering faculty:

– Required vaccinations (annual flu 
shot, etc…)

– Insurance coverage

– Other necessary licenses



Licensure/Certification Reimbursements

• Most common reasons these 
forms get kicked back:
– Lack of signatures

– No proof of the service

– No proof of payment

• Email signed forms and 
supporting documentation to 
the PAC chair.

• Goes to AFT for 
reimbursement.



Salary Advancement Eligibility

• If you are all the way over 
to the right-hand column 
(Class 6), whether by PhD 
or advancement after 
Masters, you are NOT 
eligible for salary 
advancement. 



Salary Advancement Eligibility

• To find your Step/Class, 
go to 
https://myportal.sdccd.edu

-> Employee Dashboard

-> My Pay

-> Compensation History

-> Salary Placement (tab)

https://myportal.sdccd.edu/


Salary Advancement Forms

• The forms are fillable and should be completed and routed 
fully online!

• President signature not required!

• VP signature only required in specific cases!



Professional Development - Proposal

• Fifteen (15) units of 
professional development can 
move you over one class on 
Salary Placement Schedule.

• Only ONE category of proposal 
per form.



Professional Development - Proposal

• Professional development can 
be:

– Coursework from accredited 
institutions

– Workshops/conferences (30 hrs 
of attendance = 1 unit)

– Presenting at 
conferences/workshops (15 hrs 
of presentation = 1 unit)

– Scholarly/creative works



Professional Development - Proposal

• New AFT Contract (7.13.7):

– Unit members who are required to 
undergo training in order to accept 
a Distance Education assignment, 
or due to a change in the District’s 
Distance Education delivery system, 
shall be allowed to submit such 
training for salary advancement.

• NOTE: This is one of the few 
times when District workshops 
count. Required online training 
and The Summer Institute qualify 
for salary advancement.

• Other District workshops, 
including FLEX, do NOT qualify 
for salary advancement.



Professional Development - Proposal

New AFT Contract (7.13.7):

• Eligible lower division courses = 
foreign languages, computer-
related, and topics reasonably 
related to cultural competencies, 
diversity, equity, inclusion, &                      
accessibility. (A4.3.1.3) 
– Note: these newly eligible courses

must be taken Fall 2023 or later to 
count, as that is when the new 
contract took effect.

• Lower division – 6 units or 
two courses, whichever is 
greater.

• Additional lower division 
courses may be taken 
with prior VP approval, up 
to 6 units or two courses.



Professional Development - Proposal

• Scholarly/creative works:

– Limited to projects which have the 
approval of the appropriate 
Department Chair, manager and the 
campus Professional Advancement 
Committee 

– Within each unit range, the exact 
determination of credit to be awarded 
will be based upon the Campus 
Professional Advancement 
Committee's judgment of the quality of 
the work (not hours logged). (A4.5.4)

• Examples: 

– Novel

– Biography

– Extensive textbook 

– Symphony

– One-person art/craft exhibition

– Performing arts production

– And others, as delineated in the 
Contract.

• A max of 7.5 units may be applied 
to each salary class advancement. 



Professional Development - Proposal

• The criteria for professional 
development credit:

– Professional growth

– Relevance to current assignment 
and student learning



Professional Development - Proposal

• Most common reasons these 
forms get kicked back:

– Lack of signatures

– No detailed description of 
courses/workshops/conferences

– Not valid coursework -must be 
300-level or higher with a few 
exceptions and must be relevant 
to assignment



Professional Development – Completion

• No salary advancement 
occurs until proof of 
completion is also submitted.

• You do not have to finish 15 
units all at once to move over.

• Send OFFICIAL transcripts 
directly to PAC chair if 
coursework was part of 
proposal.



Professional Development – Completion

• If a workshop/conference 
attendance is part of your 
proposal, keeping a log is a must!

• To get professional development 
for a conference/workshop, you 
should submit:

– Certificate, if provided.

– Detailed log of hours – meals and 
breaks cannot be included! A form 
is available for your use.



Professional Development – Completion

• Most common reasons these 
forms get kicked back:

– Lack of signatures

– Not including original proposal for 
comparison

– Missing transcripts

– No log of hours for 
workshops/conferences



Routing Instructions

• These documents must have 
electronic signatures.

• Differences from previous 
procedures:
– No presidential signature 

necessary!

– VP signature necessary only in 
specific instances listed in AFT 
Contract.

– Salary advancement packets will be 
completely routed via email.

• Email your form and supporting 
documentation to your 
department chair and dean.
– CC: PAC chair

• Once they have signed, email 
those completed forms to the 
PAC chair.

• After PAC review, the forms will 
be sent to the District.



Professional Development – Important!

• Both forms (proposal AND 
completion) are necessary!

• Even if you’ve already completed 
a project (coursework, for 
example), you must submit a 
proposal form, as well as the 
completion.

• Transcripts must be OFFICIAL and 
sent to the PAC chair of your 
college for the completion to be 
approved. (Yes, I’m saying this 
again.) Electronic transcripts are 
preferred.



Salary Advancement Dates –New Language!

• Faculty members who have all 
required documents approved by 
the appropriate campus 
Professional Advancement 
Committee shall have their salary 
advancement take effect the first 
of the month following approval 
by the Professional Advancement 
Committee. (A4.2)

• NOTE: The PAC at each campus 
meets during the academic year; 
therefore, no salary 
advancement occurs during the 
summer.



Contact Info!

• Find us on City College's Committees 
Page and all forms at: 
https://www.sdcity.edu/faculty-
staff/committees/prof-
advancement.aspx

• Shane Haggard – mhaggard@sdccd.edu

• PAC Office Hours

• Monday and Tuesday 5:00-6:00

• S-211I

• ZOOM

https://www.sdcity.edu/faculty-staff/committees/prof-advancement.aspx
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